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MEMO 

TO: All Permit Applicants and Contractors 

FROM:  AJ Brucks, Permit Officer-Weighmaster 

SUBJECT: Residential or Other Than Commercial Driveway Permit Application 

Since the efficiency and safety of a highway depends to a large degree upon the amount and 
type of roadside interference with moving traffic, reasonable standards for the location and 
design of driveways must be prescribed.  It is the responsibility of the highway authority to 
regulate and control the design location of access driveways in an endeavor to reconcile the 
needs and rights of both abutter and traveler.  Restrictions as to the design, location and 
number of driveways is based on the conclusion that the abutter is not entitled to access at all 
points of his or her property along a public highway and that government has the right to 
regulate the use of the highway to provide for health, safety and welfare of all its citizens. 

The purpose of these rules is to enumerate and describe the driveway regulations adopted by 
the Van Buren County Road Commission and explain the procedures to ensure efficient and 
safe driveway connections onto public highways. 

Permits for driveways shall be required in conformity with the hereinafter published rules which 
are consistent with the public safety and requirements in the public interest. 

It is mandatory that you: 

1. Submit a sketch showing the proposed driveway’s location, width and dimensions.
2. Provide the name of any contractor assisting with installing the driveway culvert, paving,
etc., and that the contractor sign the permit application.
3. Provide the date the driveway will be staked or otherwise marked.
4. Any other required information pertaining to the issuance of the permit.

If said information is not provided, the permit will be returned. 

Please be advised that the driveway permit only covers the installation of the driveway culvert. 
No additional work within the county road right-of-way will be allowed without proper permits, 
i.e., ditch work, retaining walls, etc.

After the completed application is received, an inspection will take place to determine if a pipe is 
necessary at the location indicated and, if so, what size it will require.  Be certain to submit a 
sketch showing the proposed driveway’s location, width and dimensions, and supply the exact 
directions to said location in the spaces provided on the application.  Also, place stakes or other  
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markers (using 3’ tall, or taller, stakes painted brightly or marked with colorful marker ribbons 
attached) on both sides of the proposed driveway location. 

The length of time necessary for the permit processing and inspection varies and is dependent 
upon workload of this department at the time your application is received.  It is suggested that 
you allow at least 7-10 business days for this process. 

If issued, the permit will be returned to you by mail, email, or fax, as indicated.  The permit will 
indicate whether a pipe is required and, if so, the pipe size, cost, etc.  If you choose to purchase 
the culvert from the Road Commission and/or have the Road Commission install the culvert you 
must make your payment to the Township in which your driveway is located, NOT the Road 
Commission.  Please call the Township Office to make arrangements for payment AFTER you 
receive the approved permit from the Road Commission.  The Township contact information will 
be shown on the pricing sheet you receive from the Road Commission. 

Please feel free to contact our office should you have any questions or concerns.  We can be 
reached at (269) 674-8011 between the hours of 7:00 a.m. and 3:30 p.m., Monday through 
Friday.  (Summer Hours 6:00 a.m. to 4:30 p.m., Monday through Thursday). 

Thank you for your cooperation. 

VAN BUREN COUNTY ROAD COMMISSION 
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